
Fax or E-mail form to:

  
Email:  printing@vdaodirect.com
Fax:  (713) 468-1728

Contact Name:

Tel:

Email proof to:

Contact & Proof:

Printing Information
 
Name:

Title:

Office Name:

Tagline:

Add:

City:                                                              State:                 Zip:

Tel:                                                           Cell:

Direct:                                                      Fax:

Email:

Web:

Other:

Item
Name

Description
ex. business card, back side etc...

Photo/Artwork

Disk #             Photo #                Email

Quantity
Desired

Deliver To:

Name:

Add:

City:                                                              State:               Zip:

Instruction:

Receipt To:

Name:

Add:

City:                                                              State:               Zip:

Email:

General Order Form

            Will   

Office Use Only

Please print proof out to size to review layout, size proportions and information.  
Customer is responsible for proofing and approval.  To prevent delays, customer 
must either respond to the email proof or call in approval before printing begins.
Please fill out the Information that you want printed on your product below.  Please print clearly and legibly to 
avoid mistakes on your orders.  Complicated orders such as postcards, signs and brochures, please contact us 
so that we can have a complete understanding of your order.  Please try to include only the number of 
information that appears on the template that you chose.  Adding more lines and more items may cause major 
layout rearrangements.  An extra phone line or a tagline where there was none in the template is not a problem.   

Graphic Work  /  Pre-press  /  Typesetting  /  Data Manipulation   
Digital Proof     /    Photos: _____________________________
Folding  /  Perforating  /  Die Cut  /  Binding  /  Collating
Saddle Stitch  /  Padding  /  Numbering  /  Embossing
Foil Stamp  /  Mailing Services  /  List Services _____________     


